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JOB DESCRIPTION 
***SENSITIVE*** 

 

 

 

 

 

NATURE OF WORK:  
Under supervision of the Senior Center Manager, incumbent will provide transportation for the Senior 

Center clients and deliver food to those that are unable to attend the Senior Center.  The incumbent 

may be required to transport families to the homes of community seniors to assist Tribal members in 

keeping strong family ties. 

 

ESSENTIAL FUNCTIONS:  

 Transport seniors to and from facility and field trips. 

 Serve as driver for homebound lunch deliveries ensuring food handling safety guideline 

compliance, including checking for temperature, meals are correct for the receiving elder and all 

deliveries are properly tracked and documented. 

 Performs a visual safety and physical welfare check when delivering meals, escorting seniors to 

appointments and assisting on senior fieldtrips. 

 Maintain logbook regarding passengers and destinations. 

 Pick-up and return relatives of seniors to provide family support visits – this can include local 

Tucson addresses as well as locations around Arizona. 

 Provide transportation for senior outings and senior trips – this could be out of state or require 

evening travel. 

 Assist seniors with outdoor activities, such as camp outs and nature walks. 

 Ensure evacuation and safety procedures for the bus are reviewed with seniors and staff before 

each bus trip. 

 Ensure the cleanliness of the vehicle and that it is in working order. 

 Assist in maintaining a clean kitchen facility. 

 Perform other duties of a similar nature or level as requested by supervisor or director. 

 

ESSENTIAL KNOWLEDGE AND SKILLS:  

Knowledge of: 

 Routine vehicle maintenance such as maintaining a full tank, properly inflated tire, oil check and 

water levels; 

 Driving safety policies and procedures; 

 HIPAA and confidentiality policies and procedures; 
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 GSA, tribal and departmental policies and procedures regarding vehicles usage; 

 Safety and physical requirements for seniors;  

 Bus safety policies and procedures; 

 Safety procedures to transporting individuals with  accessibility and mobility challenges; 

 Understanding of the physical welfare check assessment tool, food safety requirements, senior 

nutrition requirements and diet restrictions and  senior services resources in area; 

 Yaqui culture, customs, resources and traditions and/or a willingness to learn; 

 

Skills in & Ability to: 

 Ability to communicate with intergenerational skills; 

 Use the telephone, including cellular phones; 

 Operate motor vehicles; 

 Work independently; 

 Maintain records and reports on all clients transported; 

 Must be able to work weekends, evenings or any other regularly scheduled runs, if necessary; 

 Function well under pressure; 

 Communicate effectively, both verbally and in writing; 

 Establish and maintain effective working relationships with employees and the public; 

 Operate a variety of office equipment, including a computer and related software applications; 

 Good communication and interpersonal skills as applied to interaction with co-workers, supervisor, 

management, Council members and the general public.  Ability to sufficiently exchange or convey 

information and receive verbal and written work instructions. 

  

TRAINING AND EXPERIENCE:  
High School Diploma or GED plus three (3) years of safe driving experience; or, an equivalent 

combination of education and experience sufficient to successfully perform the essential duties of the 

job such as those listed above. 

AND 

 Must show proof of a safe driving record from the Motor Vehicle Division with no moving 

violations in the past three (3) years; 

 Out of country travel must have valid passport or Endorsed Tribal Card for travel to Mexico; 

 Must be bilingual in English/Spanish, trilingual in English/Spanish/Yaqui preferred; 

 TB Test; 

 First Aid and CPR AEDA; 

 Food Handler’s Card. 

 

 LICENSING REQUIREMENTS:   

 Must possess and maintain a valid Arizona CDL with P Endorsement Driver’s License.   

 

BACKGROUND CHECK:    

 Must have a current Level 1 Arizona Clearance Card or be able to obtain the Level 1 Arizona 

Clearance Card within ninety (90) days of hire.  Failure to maintain a current Level 1 Clearance 

Card will result in removal from this position.  

 Must provide at least three (3) business related reference letters. 

 Must pass a background check and drug test; fingerprinting requirement determined by funding 

and sensitivity of position. 
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Applicants and employees may be subject to criminal background and character investigation in 

accordance with applicable federal laws including, but not limited to: Indian Child Protection and 

Family Violence Prevention Act (25 U.S.C. Section 3201), Minimum Standards of Character and 

Suitability for Employment (25 CFR 63), Section 231 of the Crime Control Act (P.L. 101-647), and 

Child Care Worker Employee Background Checks (42 U.S.C Section 13041).  

 

TRIBAL VEHICLE USE POLICY NOTICE:   

This position may require the use of personal, GSA or Tribal vehicle for Tribal business.  Individuals 

must be physically capable of operating the vehicles safely, possess a valid driver's license and have an 

acceptable driving record.  Use of a personal vehicle for Tribal business will be prohibited if the 

employee is not authorized to drive a Tribal vehicle or if the employee does not have personal 

insurance coverage.  Failure to maintain a driving record that would allow you to drive Tribal or GSA 

vehicles may result in removal from this position.  

PHYSICAL REQUIREMENTS:  

Positions in this class typically require:  finger dexterity, feeling, talking, hearing, seeing and repetitive 

motions, stooping, kneeling, crouching, reaching, standing, walking, pushing, lifting, climbing, 

balancing.  Incumbents may be subjected to chemicals, oils, bodily fluids and travel. 

 

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force 

frequently, and/or up to 10 pounds of force constantly to move objects. 

 

This position will require the incumbent to work non-traditional hours, nights and weekends. 

 

This description is intended to be generic in nature.  It is not intended to determine specific duties 

and responsibilities or restrict management’s right to assign or reassign, direct the work of 

employees under their supervision.  Essential functions may vary based on the specific tasks 

assigned to the position.  
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